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MOJIOKEHHUE
0 3aIIATE NePCOHATBHBIX JaHHBIX PA0OTHHKOB

MOY «PomaHoBcKasi cpeHsisi o0meo0pasoBaTe/ibHasA K0

1. OBIIHUE IMOJIOKEHHA

1.1. Hacrosiee MONOKEHHE IPUHATO B HETIX COXPAHEHHS JIUYHON TAHHBI B 3alIUThl
IIepCOHATBHBIX JaHHbIX padoTHHKoB (MOY «Pomanosekas COLLL).

1.2. TlonoKeH#e OLPENeNsIeT IIpaBa | OOM3aHHOCTH PYKOBOIHTENEH U pabOTHHKOB,
[OPSIOK MCIOJB30BAHMSI YKA3aHHBIX JAHHBIX B CIYXKEOHBIX IENsX, a TakKe MOpsANoK
B3aUMOJEHCTBHS 10 1OoBOAY cOopa, JOKYMEHTHPOBAHMS, XPaHCHUS M YHHITOKCHHSI
IIEPCOHANBHBIX JaHHBIX PaDOTHHKOB.

1.3. Hacrosmee Ilomoxenne paspaboTaHo Ha OCHOBE H BO HCIOIHEHHE YacTH 1
crateu 23, cratbu 24 Komcrmrymum Poccmiickoit @epmepanuu, DeiepanbHOro 3akoHa OT
27.07.2006 Ne 152-®3 ( ¢ mochemyrOlMMu w3M. U H0I.) «(O IEepCOHATBHBIX NaHHBIX,
®enepansaoro 3akona or 27.07.2006 Ne 149-®3 ( ¢ HOCTEOYIOMMMH H3M. H mom.) «0O6
pHbOpMAIMH, HHOOPMAITMOHHBIX TEXHOTOTHIX H O 3alMUTe HH(OOPMALWIT» MONOXKEHHH ITaBhl
14 Tpymosoro komekca Poccumiickolt @enepanmy «3amura [EPCOHANBHBIX — MAHHBIX
pPabOTHHKOBY.

1.4. B HacrosmeM [10m0KeHHH UCITONB3YIOTCS CIIEAYIOINNE TOHATHS U TEPMUHBL

e paboTHHK - (u3WUecKoe IMIO, BCTYNHUBIICE B TPYJIOBBIE OTHOWIEHHS C
paboroparenem;

e paGortomarens — gupextop MOV «Pomanorckas COIL»;

e IepCOHANBHBIE NaHHbe - HipopManus, HeoOxomumas padOTOJATEMO B CBA3M C
TPYIOBBIME OTHOIIEHHSMH H KaCAOIIAsCs KOHKPETHOTO PabOTHHKA.

o c1yxeOHBIe cBejlenus (cimykeOHas Talina) - HHQOpPMAIHs (CBEACHHH), TOCTYT K
KOTOPHIM ~OTpaHWYeH OpraHaMd TOCY/JapCTBEHHOH BIAaCTH B COOTBETCTBHH C
I'paxianckaM komekcoM Poccuiickolt Deiepaiun i (eepalbHBIMU 3aKOHAMH.

1.3. IlepcoHaTpHBIE [aHHBlE OTHOCATCS K KATETOPHH  KOHQHICHIHAILHOH

uHpopMamyH. PeskuM KOHGUISHIHATLHOCTH NEPCOHAIBHBIX TAHHBIX CHUMACTCA B CIydasX



06e3THUMBAHKS HITH 110 HCTEYEHHH 75 JIeT CPOKa XPaHCHUS, €CITH HHOE HE OMPEACICHO 3aKOHOM.
1.4. Hacrosimee [lomoskeHHe YTBEPIXKAASTCss M BBOAHUTCA B [CHCTBHE IPHUKA30M JIHPEKTOPA
[IKOIEL ¥ SIBIISETCS 00A3aTebHBIM [UTS HCIIOJIHEH ST BCeMH pabOTHAKAMH, HMCIOIIHMH OCTYII K

epCOHAIBHBIM JaHHBIM COTPYIHHUKOB.

2. IOHSTUE U COCTAB IIEPCOHAJIGHBIX JIAHHBIX PABOTHUKA

2.1. TIoHsTHE MIEPCOHATBHBIX JaHHBIX pabOTHHKOB

[TepcoHasbHEIE JaHHBIE PabOTHHKA - HHQOPMAIHS, HeoOxoauMas padoToNaTeno B
CBSI3M C TPY/IOBBIMH OTHOIIEHUSMHU U KACAIOIIMECS KOHKPETHOTO pabOTHHKA.

2.2. IlepconanbHble NaHHBIE paOOTHHUKA COCTABILIOT!

a) ceemenust 0 (axrax, COOBITHIX H 0BCTOATEICTRAX YaCTHOM JKM3HH paboTHHKA,
[03BOTSIONIAC  HACHTHQHUIMPORATH €ro, 3a HCKIOYCHWEM —CBEICHHE, IMOJUICKAIIHNX
pacIpOCTPaHEHHIO B CPEJICTBAX MacCOBOH pHGOpPMAaIlMH B YCTAHOBIEHHBIX (eaepaTbHbIMU
3aKOHAMH CIIydasx.

6) ciyxeOHBIC CBEJIGHHA, a TAKXKE HHBIE CBE/ICHHUA, CBA3AHHBIC C npodeccuoHaIbHOM
JESTENBbHOCTEI0 PAbOTHUKA, B TOM YMCTIE CBEJCHHS O NOOMPEHMSX M O JUCHHUILIHHAPHBIX
B3BICKAHMSX;

2.3. JIoKyMEeHTaMH, COEPIKALIMC IIEPCOHANBHBIE JAHHBIC SBIIAIOTC:

1) macmopT MIIM HHOW IOKYMCHT, YIOCTOBEPSFOIINHI JIAYHOCTE;

2) TpyloBast KHHKKa;

3) CTPaxOBOE CBUIETENBECTBO TOCY/[APCTBEHHOTO IEHCHOHHOTO CTPAXOBAHIIL,

4) cBHICTENBCTBO O IOCTAHOBKE HA YUET B HATOTOBBIM oprad | npucBoenus MHH;

5) IOKyMEHTEI BOMHCKOTO Y4€Ta;

6) moxyMmenTtsl 00 00pasoBaHHHU, O KBATHGUKAIMK HIM HAIMYIHE CIEHUATBHBIX 3HAHUH
WM CIIENHATBHON 0T OTOBKH;

7) xaprouka T-2;

8) aBToOMOrpadus;

9) nMMYHBIH THCTOK 110 YYETY KaapoB;

10) MEIMUIMHCKOE 3aKTIOYEHHE O COCTOSHHM 3/0POBBS;

11) mOKYMEHTEL, CoJieprKalye CBEACHUA O 3apaboTHOI 1Iate, I0IUIaTax i Ha/idaBKax;

12) mpHKasel 0 mprEeMe JHia Ha padory, 00 yBONBHCHHMH, & TaKkke O HEpeBoJe JINa Ha
JIPYTYIO JOIDKHOCTD;

13) Apyrie JOKYMEHTEL, COJEPIKAIME CBEACHHS, IIPEIHA3HAUCHHBIC JIs HCTIOMB30BAHMIA B

ciryKeOHBIX LENAX.



14) copaBkH O Hamwuud (OTCYTCTBHH) CyIMMOCTM H  (wnu)paxra yroJloBHOTO
npecieIoBaBks JH60 O IPEKPAIeHHE YTOTOBHOTO IPECHE/0BAHKSI 10 PeabHIMTHPYIOIIHM

OCHOBAHMSMH I10 YCTAHOBJICHHOI 3aK0HOM (opme.

3. CO3JAHUE, OBPABOTKA W XPAHEHUE IIEPCOHAJIbHBIX JAHHBIX
PABOTHHUKA
3.1. Co31aHue HePCOHANIBHBIX JaHHBIX Pa0OTHHKA.

TIOKYMEHTEL, COJIEp)KAII[He [IEPCOHATBHEIE IaHHble PAOOTHAKA, CO3A0TCA MTYTEM:

a) KONMpPOBaHWS OPHIMHANOB (JOKymeHT 00 00pa3oBaHMM, CBHICTENIBLCTBO WHH,
TIEHCHOHHOE CBHJIETENILCTBO);

6) BHECEHHMS CBE/ICHHET B yu€THEIE (POPMBI (Ha OYMaKHBIX M 3/1E€KTPOHHBIX HOCHUTEIISAX);

B) HOJTyYeHHs OPUTHHATIOB HEOOXOMMBIX JIOKYMEHTOB (TPyHOBast KHHXKKE, JTUIHBINA JIACTOK
Mo yuéTy KafpoB, aBTOOHOrpadus, MEIHIMHCKOEe 3aKIIOYeHHe, CIPaBKH O HalHIHH
(OTCYTCTBHH) CYIUMOCTH).

3.2. O6paboTka MHEPCOHANBHBIX JaHHbIX pabOTHHKA - MOIYYCHHE, XPaHCHHC,
KOMOHHHpOBAaHKE, Tepefadya MM JHo00e JIpyroe HCIONB30BAHME MEPCOHAIBHBIX AaHHBIX
paboTHHKA.

3.2.1. TIpu ofpaboTke M[EPCOHANBHBIX [aHHBIX pabOTHWKA B IEIIX MX 3alIATLl U
obeciiedeHnst IpaB ¥ CBOGOM HUeTOBEKa W IPAKIAHHHA, a TAKKe TIPH ONPEJeICHUH 00beMa U
cojiepikanusi  00pabarblBaeMBIX —TEPCOHANBHBIX JAHHBIX JOIDKHBI  CTPOTO  YHUMTBIBATHCA
nonoxkennss KomcruTyrmu Poccumiickoit ®enmepamuu, Tpyaosoro Koxexca Poccuiickoit
deepanuu ¥ HHBIX (eepanbHbiX 3aKOHOB.

3.2.2. O6paboTka IIepCOHATBLHEIX JAHHBIX PabOTHHKA OCYIIECTBIIETCH MCKIFOUUTCIBHO B
eAX:
a) obecrieueHust COONIONCHNS 3aKOHOB W HHEIX HOPMAaTHBHEIX IPABOBBIX aKTOB;
6) comeiicTust pabOTHHKAM B TPY/I0YCTPOHCTBE;
B) obecriedyeHus THIHON Ge30macHoCTH pabOTHHKOB;
r) KOHTPOTS KOUYECTBA U KAYCCTBA BEITTOIHAEMOH paboThL;
1) ofecreden s COXpaHHOCTH MMYIIECTBA PabOTHUKA U paboToxaTess.

3.2.3. Bce mepcoHaliibHBIC AaHHBIE paOOTHHKA CICAyeT II0NIydaTh y HEro camoro, 3a
HCKITFOYEHHEM CIIYUAEB, ECIH HX TIOJYYEeHHE BO3MOKHO TOJBKO Y TPETHEH CTOPOH.

3.2.4. Tlomyuenue NEPCOHANBHBIX JAHHBIX Pa0OTHHKA y TPETBHX JIKI, BO3MOXKHO TOJIBKO
IpH yBenomiieHud paboTHHKA 00 HTOM 3apaHee U € ero NUCEMEHHOTO COTTIACHS.
B yBemomienud paGOTHHKA O HOIyYEHHH €r0 HEPCOHATIBHBIX MAHHBIX Y TPETHUX JIMIL[ JOTDKHA

COJIEPIKATHCS CIIeAyonas HH(OpMaIHs:



a) 0 LEJSIX IMOMyYeHHs IEPCOHANBHBIX JAHHBIX;

6) 0 TPe/ToJIaraeMbIX HCTOUYHHKAX | CI0CO0axX MOMydeH s NepCOHANBHBIX JIAHHBIX,
B) 0 XapakTepe MO/UTEKALIMX MOTYyUSHUEO IICPCOHATBHBIX IAHHDIX;

r) 0 TIOCTECTBHAX OTKa3a pabOTHHKA JATh IHCEMEHHOE COTIIACHE HA HX TOTYUCHHE.

3.2.5. PaBoropaTens He MMeeT IIpapa MoiydaTb W o0padarwiBaTh MEPCOHANBHBIC JIAHHBIC
paGOTHHKA O €r0 NOIUTHYECKHX, PETHIHO3HBIX H HHBIX YOCKICHUSX 1 YaCTHOM KHM3HH, & PaBHO
KaK MepCOHATBHBIE JIAHIbIe PabOTHHKA O €O WIEHCTBE B OOLIECTBEHHBIX 00BEIMHEHUAX HIIH
ero mpo(hCOr3HOMN NEesITeNbHOCTH, 38 HCKIIFOUCHHEM CIIy4acB, MPENyCMOTPEHHbIX (benepalibHBIM
3aKOHOM.

B ciryuasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBUH
co cratheit 24 KomermTynuu Poccuiickoit ®enepaiuu paborojareih BIIpase MOMydaTh H
06pabaTeIBATE JAHHDIE O JACTHOH KM3HH PaDOTHHKA TOJILKO C €T0 MUCEMEHHOTO COTJIACHL.

3.2.6. Ilpy MpUHSITHH PEINEHUH, 3aTPArHBaloOMUX HHTEPECHI paboTHuka, paboTomaress HE
MMeeT T[paBa OCHOBBIBATLCS HA IICPCOHANBHBIX JAHHBIX ~ PAOOTHMKA, —MOIYICHHBIX
MCKIIOUMTENBHO B PE3yNbTaTe MX aBTOMATH3MPOBAHHOH 00pabOTKM HIIH DIEKTPOHHOIO
HOTYIEHHUS.

3.2.7. PaBGoTHUKE B HX NPEICTABHTENH JIODKHBI OBITH O3HAKOMIIEHBI IO PACIHCKY C
JIOKYMEHTaM¥ paboTo/aTes, yCTaHaBTHBAIOIMMHA IIOPAI0K 00pabOTKH MEPCOHAIBHEIX TAHHBIX
paBGOTHUKOB, & TaKke 06 UX NMpapax i 06J3aHHOCTAX B 9TOH 0OIACTH.

3.3. CeemeHns, cojlepiKallue IEPCOHATLHBIC JaHHble pPabOTHUKA, BKIIOYAIOTCA B €T0
amuHoe Jjeno, kaprouky dopmel T-2, a Takke cozepikarcs Ha DICKTPOHHBIX HOCHTEIAX
pH(GOPMAlMK, JOCTYl K KOTOPBIM pPAaspelléH JIHI@aM, HETOCPEJCTBEHHO HCIHOMB3YIOMHX
epcoHaNbHbBIE NaHHbE pPabOTHHKA B CIyxeOHpx messiX. IlepedeHb JOKHOCTHBIX JIHIL
onpeneriéH B IyHKTe 4.1 HACTOSIIETO IONOKEHHSL.

3.4. Xpanenue 1epcoHaIBHBIX JAHHBIX B OyXranTepuu:

4) IepCOHATBHBIE [[aHHBIE, COMEPIKAIIMECS Ha OyMaXHBIX HOCHTENNX, XPAHATCI B
3amEpacMoM ikady, yCTaHOBICHHOM Ha paboueM MecTe ITITaBHOTO Oyxraurepa.

6) mepcoHANbHBIE JaHHEBIE, COJEPKAIIMECS Ha STEKTPOHHBIX HOCHTCIIX nHpOPMALIKH,
xpansres B [IK rmaBHoro Oyxrarrepa.

3.4.1. TlepconanbHblc IaHHBIE, BKIIIOYEHHBIE B COCTaB JIMYHBIX JICN, XPAHATCA B
samupaeMoM  mikady, YCTAHOBJIEHHOM Ha pabodeM MeECTC MHCIEKTOpa IO  Kaapam.
IlepcoHabHEIE IaHHbIE, COACPIKAIIMECS Ha JMEKTPOHHBIX HOCHTEIIX HH(POPMAIMY, XPAHATCS B
TTIK uHCIeKTOpa 10 KaJpaM.

3.4.2. TpynoBasi KHEKKA, TOKYMEHTHl BOMHCKOTO yuéTa, kaprouka ¢popmer T-2 XpaHsaTcs B

3aIlepTOM METAIUIHIECKOM celde.



3.43. Jloctyn k TIK cTporo orpaHudeH KpyroMm JIHI, OIPEIENEHHBIX B nyakre 4.1
Hactosmero Ilomoxenus. Ilepconainbuble MaHHbIE, CONEPKATTHECH HA OYMAKHBIX HOCHTEJISIX,
CHAtOTCA B APXMB 110CTIE HCTCYCHUS YCTAHOBIEHHOTO CPOKA XPAHEHHA.

4. 1OCTVYII K IEPCOHAJIBHBIM JTAHHBIM PABOTHUKA

4.1. BuyTpeunuit noctym.

[lepeyens nHI, MMEIONMX MOCTYN K MEPCOHAIBHBIM JAHHBIM pabOTHUKOB, Ompe/ensercs
IPUKa3oM JIUPEKTOpa IIKOMBL JIOCTyn K MHepCOHaTbHBIM OaHHBIM PAaGOTHHKOB HMEHOT
CICAYIOIIHE NOJUKHOCTHEIE ML, HETIOCPEICTBEHHO HCIIOB3YIOIHE HX B CIIYKEOHBIX IIEJISIX:

a) mupextop MOY «Pomanosckoit COILLy;

0) 3aMeCTHTENIH AUPEKTOPA;

B) IIaBHBIH Oyxranrep;

r) Oyxranrep;

J1) CeKpeTapsk;

4.1.1. YonHOMOYeHHbIE JMIa HMEIOT IIPABO HONyYaTh TONLKO Te NEepPCOHANbHBIE MAHHEIE
pabOTHHKA, KOTOPBIE HEOOXO/MMBI [Tl BELIOIHEHHS KOHKPETHEIX (BYHKIMHA B COOTBETCTBHHU C
JO/DKHOCTHOH HHCTPYKIMEH yKasaHHBIX THIL. Bce ocTanbHble paGOTHHKH HMEKOT IpaBo Ha
TMOJTHYFO HH(OPMALHFO TOIBKO 00 UX ePCOHANBHBIX JAHHBIX B 06paboTKe 3THX TaHHbIX.

4.1.2. Tlomydenue CBeNEHHI O IEPCOHATBHBIX JAHHEIX PAOOTHHKOB TPETBEH CTOPOHOH
PAa3peIIaeTCsi TOJIBKO IPH HAIMYHH 3asBICHHS C YKA3aHHEM KOHKPETHBIX I1EPCOHATBHBIX
JAHHBIX M LeJeH, I KOTOPBIX OHH OyJ[yT HCIONMB30BAHEL, 4 TAKKE ITMCBMEHHOTO COTIACHS
paboTHHKa, IEPCOHABHBIE TAHHBIE KOTOPOTO 3aTPeGOBAHEL

4.1.3. Tlonyyenue TNEPCOHANBHEIX MAHHBIX DabOTHHKA TpPEThHEH cTopoHoi ©0e3 ero
[IUCBMEHHOTO ~ COIJIACHMSA BO3MOXKHO B CIydasX, KOIJla OTO HEoOXOOMMO B  IENSX
IPEAYTIPCKACHNAA YTPO3BL XKU3HH M 3M0POBbsl pabOTHHKA, & TAKIKE B CJIydasX, YCTAHOBICHHBIX
3aK0HOM.

4.2. BuenmHuit TOCTYM (Apyryue opranu3ayuy i rpaxmaane).

Coobienre cBeieHHMH O IIEPCOHANBHBIX JAHHLIX PabOTHHKORB JPYTHM OpraHu3alusM H
TpaXXiaHaMm paspeInacTcs NpH HAIWYUM [IHUCBMEHHOTO CcOrjiacus pa0OTHHKA H 3asBIICHHS
TIOMMACAHHOTO = PYKOBOIHTENCM OpraHu3allii JIHOO TPaXJaHUHOM, 3alpPOCHBIINM TaKwe
CBEICHMUS.

4.2.1. TlpenocTaBieHHe CBEJEHHH O TNEPCOHATBHBIX JAHHBIX paboTHHKOB 6e3
COOTBETCTBYIOIIETO MX COTTACHS BO3MOJKHO B CJIEIYIOMMX CIIYYasxX:

a) B LeJsIX NPEYNPEKISHH S YIPO3EI JKU3HH ¥ 3/0POBbS PAOOTHHKA,
0) npu mnocTymImeHHHM OQHIHATBHBEIX 3aMpPOCOB B COOTBETCTEHH C  IONOKEHHSIMH

DejiepanbHOro 3akoHa «O6 OIIepaTHBHO-PO3BICKHBIX MEPOTIPHSITHIXY,



B) IpH TOCTYIUIEHHH OGMHIHMATBHBIX 3al[POCOB M3 HANOrOBBIX OPraHOB, OPraHoB
[Tencuonnoro @onjga Poccuu, opranos PezepalbHOro CONUAIBHOTO CTPAXOBAHHA, cyneOHBIX
OpraHoB.

4.2.2. PaboTHHK, O KOTOPOM 3alpalldBarOTCs CBENCHHMS, JOIDKCH ObITH YBEIOMIJIEH O
[epesiaue ero MepecoHATBHBIX JAHHBIX TPETHUM JHIaM, 33 HCKTIOUEHHEM CTy4aeh, KOT/Ia TaKoe
yBe/IOMJICHHE HEBO3MOXHO B CHIY (HOpC-MaKOPHBIX 0OCTOSATEINLCTB, @ UMEHHO: CTHXHHHBIX
GencTBMit, aBapuil, KaTacTpod.

423. Ceemenuss o paboTaroimeM COTPYOHHKE HIH YXKE YBOJICHHOM MOIYT OBITH
TIpefOCTaBICHBL APYIOH OpraHusallky TONMBKO ¢ IHChMEHHOTO 3alpoca Ha Ormapke OpraHu3alliy,
¢  TpWIOKeHWeM  KONMH  HOTAPHAIBHO  3aBEPEHHOTO  3aiBICHHA paboTHHUKA.
[JepcoHambHbIE TAHHBIE COTPYIHMKA MOTYT OBITH MPEIOCTABICHB POJACTBCHHIKAM HIIH HJICHAM
ero CeMbH TOJBKO c HCEMEHHOTO pa3perieHus CaMoro COTPYAHHKA.
B ciyuae passoja ObiBImasi cympyra (Cympyr) HMEROT IIPaBo 00paTUThLCSI B OPraHU3alHIo C
[MECHMEHHbIM 3aIIpOCOM O pasMepe 3apaboTHOM IIaThl COTPYIHKMKA 6e3 ero comacus (YK PO).

4.2.4. 3ampernaeTcs nepeaya IepCOHATBHEIX TaHHbIX paOOTHHKA B KOMMEPYECKHX LEIIAX

0e3 ero cornacHs.

5. 3AIIIUTA HEPCOHAJIbHBIX JJAHHBIX PAGOTHUKA

5.1. Ilpu mepenade MepCOHAILHBIX NAHHBX PaOOTHHKOB C COOJHOICHUEM YCIIOBHIA,
TIpe[yCMOTPEHHBIX paszeroM 4 HacTosmero 11omoxeHus, TOIKHOCTHBIC THIA paboTonares,
06s13aHbl [IPEIYIPEUTs JTHIL 00 OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHONATCIBCTBOM
Poccuiickoit denepanuu.

5.2. Tlom yrpos3oii WM ONACHOCTBIO YTPAThl MEPCOHAIBHAIX JAHHBIX IOHHMACTCAH
COMHAYHOE HIH KOMIUIEKCHOE, pPealbHOe MIIM IOTCHI[HATbHOe, aKTHBHOE WM IaCCHBHOC
[IPOSIBIIEHKE 3TOYMBIIINEHHEIX BO3MOKHOCTEH BHEIMHMX Ml BHYTPEHHUX HCTOYHMKOB YTPOSBI
Co3maBaTh HEONATONPHATHEIE COOBITHS, OKa3shiBATh NeCTAOMIM3MPYIOIEe BO3/CHCTBHE HA
3aIUITAEMYHO HHPOPMALHIO.

5.3. Puck yrposs! moOBM HH(QOPMAIMOHHBIM peCypcaM CO3[atoT CTHXMIHBIE DENCTBHS,
SKCTpEeMAalbHEIE CHTYAl[UH, TEPPOPUCTHYECKHE JCHCTBHA, ABAPHM TCXHHYECKHX CPEICTB M
JUHWHE CBS3M, JApyrHe OOBEKTHUBHBIE OOCTOSTENBCTBA, a TAKKe 3aWHTCPECOBAHHBIC N
He3aHHTEPEeCOBaHHEIE B BO3HUKHOBEHUH YTPO3BI THLA.

5.4. 3amuTa NepcoHATbHBIX JAHHBIX NPEICTaBISIET CO00H KECTKO periaMeHTHPOBAHHLINH 1
JIMHAMAYECKU-TEXHOTOTHHYCCKHI  [POIECe, IIPEypekIatoliuil HapylIeHue JIOCTYIHOCTH,
[EeJOCTHOCTH, HOCTOBEPHOCTH M KOH(OHAESHIMAIBHOCTH TIEPCOHANLHBIX NAaHHBIX X B KOHCTHOM

cyeTe OBECIIeUMBAIONMIKN JIOCTATOYHO HANEKHyK 0e30acHOCTh MH(OpMALMK B IPOLECCE



yIIpaBIeHIeCcKOH o} IIPOU3BOACTBEHHOM JeITETbHOCTH ITKOJIBL.

5.5. B nemsx oOecIieueHus 3allUThl MEPCOHAIBHBIX [AHHBIX, XPAHAMIUXCI B JIMEHBIX
nenax, pabOTHHKH HMEIOT MPaBo:

a) TOoMyYarh IONHYIO HH(QOPMALMIO O CBOMX MEPCOHAIBHBIX JAHHBIX H obpaboTke 3THX
JAHHEIX (B TOM 4HCIIE aBTOMATH3UPOBAHHOMH);

6) ocymecTBisSTh CBOOOMHLIA OCCIIATHBIA AOCTYIl K CBOMM MEPCOHALHBIM JIaHHBIM,
BKIIOYAS IPaBO IOIyYarh KONHM JIFOOOH 3aluCH, cozeprKarieil [epcoHalbHble JIAHHBIE
paboTHHKA, 38 HCKIIOYEHUEM CITydaeB, IIPEIyCMOTPEHHBIX (peepanbHBIM 3aKOHOM;

B) TpeGOBaTh MCKIIOYEHHA MM MCIPABICHHS HEBEPHBLIX I HETOTHBIX MEPCOHATBHBIX
NAHHBIX, @ TAKIKE JaHHBIX, 00pabOTaHHEIX ¢ HAPYIIEHHEM (eIepajibHOro 3aKoHa. PaboTHuK 1pu
orkase paboToaTeNs UCKIIOYHTH WM HCIPABUTH MEPCOHATBHBIC JAHHBIC pabOTHUKA MMEET
MpaBo 3agBISITH B HHCBMEHHOH (opme paGoTojatemo O CBOEM Hecoriacud, 0DOCHOBaB
COOTBETCTBYIOIMM 06pa30M Takoe Hecornacue. IlepcoHanbHEIC TaHHBIC ONCHOUHOIO XapaKtepa
paBOTHUK MMeeT I[PaBO JIONOIHWTH 3afBICHUEM, BBIDAKAIOUIMM €TO COOCTBEHHYIO TOYKY
3peHHs;

r) TpeboBarh 0T pabOTONATENs! YBEIOMICHHS BCEX UL, KOTOPEIM PAHES OBLTH COOOLIEHBI
HEBEPHBIE WM HETIONHBIE ICPCOHATBHbIE TaHHBIC paboTH#Ka, 000 BCEX MPOU3BENEHHBIX B HUX
W3MEHEHHSIX HIIM UCKITFOYECHISIX U3 HUX;

1) 067kanoBate B CyI JIEOOBIE HENPABOMEPHBIE ICHCTBUS MK GeszeiicTeue paboTONaTEIA
pu 06paloTKe 1 3aIIUTE MEePCOHATBHBIX JAHHBIX TPAKIAHCKOTO CIIKAIICTO.

5.6. PaboTHUK 00s13aH:

a) mepefasaTh pabOTONATENI0 WIM €ro INPEACTABATENO KOMIUIEKC HOCTOBCPHBIX,
JIOKYMEHTHPOBAHHBIX ~[EPCOHANbHBIX [aHHBIX, COCTaB KOTOPBIX YCTAHOBICH TpynoBemM
KOJIEKCOM Pd.

6) cBOEBpeMEHHO co0bmaTs paboTonaremo 00 H3MCHEHHE CBOUX IEPCOHANBHBIX JAHHBIX.

5.7. PaboTHHKHA CTaBIAT PabOTONATENsI B M3BECTHOCTH 00 HM3MEHEHUH (haMuIIMK, HMEHH,
OTYECTBA, AATHl POXNICHMS, 4TO [ONyYaeT OTPaKeHue B TPYZAOBOM KHMIKKE Ha OCHOBAHHH
Tpe/ICTAaBIEHHBIX JTOKyMeHTOB. [Ipu HeoOXOmMMOCTH H3MEHSIOTCA NaBHBIE 06 obpazoBanuy,
podeccun, CIEeIHAILHOCTH, TIPUCBOEHHH HOBOI'O pazpsizna u np.

5.8. B 1iesisx 3aImdThl YaCTHOM JKM3HH, THYHOH U ceMelHON TalHBI PaOOTHUKHA HE JOJDKHDBI
OTKA3BIBATHCS OT CBOETO IpaBa Ha 00padOTKy MEepPCOHANBHBIX NAHHBIX TOJIBKO C HX COTIACHA,
[IOCKONIKY ~3TO MOYKET IOBNCYb IPUIMHEHHE MOpPalBHOro, MATepHAlbHOTO — Bpe/a.

5.9. 3ampermaercs IlepegaBaTh HH(GOPMAIMIO O COCTOSHUM 3/10pPOBbA paboTHHKa, 3a
HCKIIFOUCHHEM CBEIEHHMH, KOTOpble OTHOCATCA K BOMPOCY O BO3MOMKHOCTH BBINOJIHCHHA
pabOTHUKOM TPYAOBOH (DYHKIIUH.

5.10. TTpu mepenade IEPCOHANBHBIX NAHHBIX PAOOTHHKOB TPETBUM JIMILAM, B TOM HHCIC
TIpeJICTABUTENSIM PAOOTHUKOB, B HOPSIKE, yCTAHOBICHHOM TpynoBbIM KomeKcoM PoccuiCcKOH

depmeparuu u HacTosmuM llonojkeHueM, W OrpaHMYUBATE ITY WHGOPMALIHAIO TOJBKO TEMH



[ePCOHANIBHBIMU JIaHHBIMH PAOOTHHKOB, KOTOPBIE HEOOXONMMBI JUIS BBLINOIHEHUS] TPETEHMH
MULaMy UX QYHKITHI.

5.11. 3amuTa nepcoOHaIbHLIX JaHHLIX pabOTHHKA OT HEMPaBOMEPHOTO MX HCIIONb30BaHUA
HIH yTparkl obecrieuuBaercss 3a cuéT cpeAcTB paboTomaress B IOpAAKe, YCTaHOBICHHOM
(henepallbHBIM 3aKOHOM.

5.12. 3amuTa NEpPCOHANBHBIX [JAHHBIX COTPYIHHWKA Ha JJIEKTPOHHBEIX HOCHTEIAX.
Bce mamkm, cozepikaliie NepCOHATBHBIE JIAHHBIE COTPYJ/IHHKA, JOJUKHBI OBITh 3alIMINEHbI
IapojieM, KOTOPEIH cooOIaeTcst CeKpeTapr, 3aMecTUTENH0 JUpeKTopa Mo 0e30MacHOCTH H
aIMUHUCTPATOPY He3onacHocTH uHGpOpPMALHH.

5.13. Bce nmua, cea3aHHble C HOJXy4deHHeM, oOpabOTKOH M 3allUTON INepCOHATBHBIX
MaHHBIX, O00S3aHBI TOJIMCaTh 0053aTeIbCTBO O HepasrNalleHWH IIEPCOHAIBHBIX JaHHBIX
pabOTHUKOB.

5.14. Tlo BO3MOXKHOCTH NepCoHaIbHBIE JIaHHBIE 00€e3IHYHBAIOTCSL.

5.15. Kpome Mep 3aImuThl NEPCOHATBHBIX JIAHHBIX, YCTAHOBICHHBIX 3aKOHOAATEIBCTBOM,
pabotomaTenu, pPabOTHMKH M HX IIPEACTABHTENH MOTYT BbIpa0aThIBATE COBMECTHBIE MEDBI

3alHThI [TIEPCOHAIIBHBIX JaHHBIX pa6OTHHKOB.

6. OTBETCTBEHHOCTH 3A PA3IJIAIEHUE KOH®HUAEHIIUAJILHOM
HH®OPMAIIUHU, CBSI3AHHON C NEPCOHAJIbHBIMU JAHHBIMU PABOTHUKA
6.1. TlepconaneHast OTBETCTBEHHOCTh - OJIHO M3 IJIABHBIX TPe0OBAaHMH K OpraHu3allMu
(YHKIMOHUPOBAHUS CHCTEMBI 3aIIUTHI IEPCOHANBHON MH(pOpPMalHKE H 00S3aTeIbHOE YCIOBHE
obecrieyeHus 3¢ PeKTHBHOCTH 9TOM CHCTEMBL.
6.2. Opunuueckue ¥ (UIMYECKUE IHLIA, B COOTBETCTBHH CO CBOUMH IOTHOMOYMSIMHE
BIageomue wHGOpMalWed O TpakaaHax, IONydalollde M HCIONB3YIOIIHEe ee, HEeCyT
OTBETCTBEHHOCTh B COOTBETCTBHU € 3aKOHOATEILCTBOM Poccuiickoil Denepanuy 3a HapylieHue
pexxuMma  3amuTe, 0o0paboTKM W [OpsOKa  HCIONB30BAaHHA  3TOH — HHGOPMAIUH.
6.3. PykoBomuTelnb, pa3pellalouil JIOCTYII COTPY/HMKAa K KOH(UIEHIHATIBEHOMY
JMOKYMEHTY,  HeceT  IIepCOHAIBHYIO  OTBETCTBEHHOCTH 33  JAHHOE  paspellieHwue.
6.4. Kaxueli COTpyZHHK INKOMBL, IOTydYaromM# 1 paboTel KOHGHIEHITHANLHBIH
NOKYMEHT, HeCeT eHHOJMYHYK) OTBETCTBEHHOCTh 32  COXPAHHOCTh  HOCHTENA H
KOH(UISHITHATEHOCTD uH(pOpMALUH.
6.1. JIuua, BUHOBHBEIE B HAPYIIEHWH HOPM, PETYIHPYIOMNX TOTy4deHre, 00padoTky M 3aliuTy
MEePCOHANLHBIX JIAHHBIX pPaOOTHHKA, TIPHUBIIEKAIOTCS K AMCHHIUIMHAPHOH oTBeTcTBeHHOCTH. K
TaHHBIM JIUIAM MOTYT OBITH IPUMEHCHE! CIICIYIONIHIE TUCIUIITHHAPHEIE B3BICKAHUS:

1) sameuanue;



2) BEITOBOP;
3) mpenympekaeHne 0 HEIOJIHOM JOIDKHOCTHOM COOTBETCTBHH,
4) ocBOGOKIEHHE OT 3aHAMACMOM NOKHOCTH,

5) yBOJILHEHHE.

6.2. Ba KaXKIBIHA AMCIMINIHHAPHBIA MPOCTYIOK MOXKET OBITh IPHMEHEHO TOJIBKO OIHO
JCITHILTAHAPHOE B3BICKAHHE.

6.3. Komms mpukasza O HPEMEHEHHH K DabOTHHUKY IHCHMIIMHAPHOTO B3BICKAHHA C
yKa3aHWeM OCHOBAHMH €ro MPUMEHEHHS BPydacTes pabOTHHUKY IIOJI PaClIUCKy B TCUCHHE ILATH
nHeH co MHSA W3[JaHrg IPHKas3a.

6.4. Ecit B TeueHHe TOIA CO AHS IPHMEeHeHH s JUCIHIIIAHAPHOTO B3bICKaHNs PabOTHAK He
GyIeT TOABEPIHYT HOBOMY AMCIMIUIMHAPHOMY B3BICKAHHIO, TO OH CUHTACTCA HE MMEIOLIMM
JHCIUIITMHAPHOTO B3bICKaHHA. Paforonarens J0 MCTCUCHHA rofa CO IHA M3/[AHKS NPHKa3d O
IPMMEHEHAY IHCLMINIMHAPHOTO B3LICKAHHS, HMEET IPaBO CHATE €r0 ¢ paboTHHKA IIO
cOBCTBEHHON MHUIMATHBE, 10 NHCHMEHHOMY 3asBIEHMIO pabOTHHMKA MIIM 1O XOZATalCTBY €ro
HEIOCPEICTBEHHOTO PYKOBOIHUTEILS.

6.5. JIOJDKHOCTHEIE JTANA, B 00S3aHHOCTh KOTOPEIX BXOAHUT BEACHHE IEPCOHATBHBIX JaHHBIX
COTpY/HUKA, 06s3aHbl 00ECIEUMTh KaXIOMY BO3MOMKHOCTD O3HAKOMIICHHSI C JIOKyMCHTaMH H
MaTepuaiaMy, HeIOCPECTBEHHO 3aTparHBalONMMK €ro IpaBa H cBOGOMIBI, €ClM HHOE He
IIpefyCMOTpEHO 3aKoHOM. HempaBoMepHBIH OTKa3 B IPEJOCTABJICHHH coOpaHHBIX B
YCTAHOBIIGHHOM IIOPSIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IMPEIOCTABICHUE TaKIX
JOKYMCHTOB WIM WHOW MHDOpPMamwMu B CIydasX, MHPEAyCMOTPEHHEIX 3aKOHOM, 6o
IPENOCTaBJIEHHE HENONHOH MM 3aBEIOMO JIOKHOH nn@opmauﬁﬁ - BJIEUET HAJIOKEHHE Ha
JIOMKHOCTHEIX JIMIl aIMUHMCTPATHBHOTO mMTpada B pasMepe, OMpEIeicMOM Komexcom 06
aIMHHHACTPATHBHBIX IIPaBOHAPYIIECHHAX.

6.6. B cooTBeTcTBHM C [paXmaHCKAM KOJACKCOM JIMIA, HE3aKOHHBIMM METOAaMH
[ONTy4uBIe HHOOPMANUIO, COCTABIIAIONIYIO cnyxebHylo TalHy, 00sf3aHBI BO3MECTHTDH
IpHYMHEHHEIE YOBITKM, HpUYeM TaKas Ke 00sI3aHHOCTL BO3/araeTcs M Ha DPabOTHHKOB.

6.7. YTOIOBHAS OTBETCTBEHHOCTh 3a HAPYIIEHHE HEIPHKOCHOBEHHOCTH JaCTHOH JKU3HH (B
TOM d¥CIE HE3aKOHHOE COBUpAHHE MM PAaclpOCTPAHEHHE CBEAEHHMH O UACTHOH MSHHA JIHIA,
COCTABISIONIEr0 €ro JHYHYIO HIIH CeMEHHYIO TauHY, fe3 ero COInacus), HeIpaBOMEpPHLIHA
JNOCTYII K. OXpaHAeMOH 3aKOHOM KOMIIBIOTEpHOH WHGOpMAIMH, HEMPaBOMEPHBIH OTKa3 B
[IpejOCTABIEHHH COOPAHHEIX B YCTAHOBJICHHOM IOPSIKe NOKYMCHTIOB H cBeIeHHH (ecnH 3TH
IesHAS IPAYHHWIA Bpell [paBaM M 3aKOHHEIM HHTEPECaM IPaXIaH), COBEPIIEHHEIE JIHIIOM C
HCIIOMB30BAHIEM CBOETO CIYy)KeOHOro ITONIOKEHHWA HaKashBaCTCs mrpadoM, Tub0 JUIICHHEM
IIpaBa 3aHEMATh OIpeJICICHHbIe NOIKHOCTH WM 3aHHMATHC ONpe/IeeHHOH JeATENbHOCTEIO,
mabo apecToM B COOTBETCTBUH _ c YK PO.

6.8. HernpaBOMEpPHOCTh [IESTEIBHOCTH OPraHoB FOCY/IapPCTBEHHON BIACTH W OpraHu3aluH 110
c60py W WUCIONB30BAHMIO IIEPCOHATBHBIX MAHHBIX MOXKET GBITH yCTAHOBJIEHA B CYACOHOM

TIOPSIKE.



